
 

 

 

UNLAWFUL DISCRIMINATION OR HARASSMENT 

POLICY 
 
PURPOSE 

 

Policy outlines the affiliate’s position on aspects of prohibited discrimination directed at employees, 

volunteers, current partner families or potential partner families and reporting procedures for such 

complaint. 

 

POLICY 
 

Habitat expects all staff, board and volunteers to behave in a way that reinforces the mission and founding 

principles of the organization.  Habitat for Humanity of the Kokomo Community, therefore, 

prohibits any actions or conduct which may discriminate against or harass other employees, harass 

any partner family or applicant for a Habitat home. Habitat does not tolerate any actions, words, 

jokes, or comments based on an individual’s sex, sexual orientation, race, ethnic background, age, 

religion, physical condition, or other legally protected characteristic. Any comments or actions, therefore, 

which demean or are hurtful to people of a certain sex, sexual orientation, race, ethnic background, age, 

religion or certain physical condition are prohibited. Any such conduct may result in disciplinary action, 

including immediate discharge for employees. Volunteers exhibiting this behavior may be asked to end 

their volunteer relationship with the organization. 

If an individual believes he/she is being harassed or discriminated against, he/she should immediately 

report the perceived harassment according to the following:  

 Immediately report the incident to one of the following individuals: your supervisor (for 

employees), the executive director or the president of the board (for volunteers/families). 

This procedure does not require reports to be made to your supervisor or to anyone who you believe is 

participating in the conduct. Instead, you may choose from the above-listed individuals the person with 

whom you would be most comfortable speaking. 

 

All reports of alleged harassment or retaliation will be investigated. Under no condition will the 

investigation be conducted by or under the direction of the person reported to have engaged in the alleged 

harassment or retaliation. 

 

Retaliation against employees who report perceived unlawful harassment, or who participate in 

investigations as witnesses or in other capacities, also violates the law and our policy. Such retaliation is 

prohibited and will not be tolerated. 

 

Supervisors and managers who become aware of perceived harassment or retaliation must immediately 

report such matters to the executive director or the board president. Disciplinary action up to and 

including termination of employment may result against supervisors and managers who fail to respond 

immediately and appropriately to the allegations. 
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